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Honorlock allows you to create practice exams so students can prepare for the real experience. 

This guide will teach you how to create a practice exam for your students in Blackboard. For 

more information, please refer to the Honorlock support page. 

1. Open the Honorlock tool from your course menu (Figure 1). 

2. Click on the menu icon at the top right of the page, then click Add Practice Assessment 

(Figure 2). 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click Download. A ZIP file containing the practice assessment will be downloaded to 

your computer (Figure 3). 

 

 

 

 

 

 

 

 

 

 

 

 

4. Return to your Blackboard course. Under Course Management, expand Control Panel, 

then expand Course Tools (Figure 4). Click Tests, Surveys, and Pools (Figure 5). 
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5. Click Tests from the options presented (Figure 6).  
6. Click Import Test (Figure 7).  

 
 
 
 
 
 
 
 
 
 
 

 

7. Click Browse Local Files (Figure 8). From the file explorer window that opens, select the 

example test you downloaded from your Downloads folder, then click Open (Figure 9). 

Then, click Submit. 
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8. Navigate to the content area in your course where you would like to deploy the practice 

exam. Then, hover over Assessments, then click Test (Figure 10). 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Under Add an Existing Test, select the test titled Honorlock Practice Test (Figure 11). 

Then, click Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. To set up an Honorlock exam, you must specify a Display After date, Display Until date, 

and a Due Date. Set up each option. 

11. Scroll down to the Honorlock section, then click the Enable button (Figure 12). 

  

FIGURE 10 

FIGURE 11 

FIGURE 12 



Create a Practice Honorlock Exam 
 

Elihu Burritt Library 3rd Floor CTI-Help@ccsu.edu 
860-832-2081  rev. 1/6/2025 

12. Scroll down to the Proctoring Settings (Figure 13). Set up the exam options however you 

would like. It is suggested that you set the options to be identical to your real exam. For 

an explanation of each setting, please refer to the Honorlock Faculty Guide. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

13. When you are done, click Save within the Honorlock settings, then Submit. 

FIGURE 13 


