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The new-look Blackboard Ultra has changed the way that assignments are submitted by
students. This guide will show how a student can submit their assignments.

1. Navigate to the assignment you would like to complete and click on it. These can
all be found on your Blackboard Ultra course page, either directly on the main
screen or stored with a module or folder. (Figure 1)
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Syllabus
The course syllabus can be linked under this module. It is uploaded like any other file. Instructions for how to upload a file are located within this module. Feel free to reference them as you
upload other files for your course.

@ Sample Assignment
Due date: 7/15/25, 11:59 PM (EDT)

FIGURE 1
2. The assignment’s details will appear as a sidebar on the right side of your screen.
Click View Instructions at the bottom of the sidebar. (Figure 2)

Sample Assignment

Details & Information

Assessment due date
7/15/25,11:59 PM (EDT)

Attempts

1 attempt left

Grading

q
Maximum points 100 points
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3. Submissions can be added in two ways: typed directly on the assignment page,
or as an uploaded file.

a. If you would like to type your assignment, you should write your
submission in another application where you can save your progress; this
will protect your work in the event of a failure in your internet connection.
Once you finish writing, copy and paste your answer in the text box.
(Figure 3)
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Drag and drop files here or click to add text
Word count: 0

FIGURE 3

b. If you would like to upload a file, either drag and drop it on the text box or
click the paperclip icon (Figure 4) on the right side of the text box.
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4. Once you have added the appropriate material for your assignment, you can click
Submit (Figure 5) on the bottom-right corner of your screen. Doing so will send
your submission to your professor for grading.

FIGURE 5
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