CII Upload Items to Content Area

&INNOVATION

1. Make sure Edit Mode is on (Figure 1).

Select your content area from the Course Menu on the left side & & |EeditModeis: 9
of the screen (Figure 2).
3. Click on Build Content, then click on Item (Figure 3). FIGURE 1
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4. The Create Item page opens (Figure 4). Enter a name for the item, then enter a text description if you’d like. You
may also click on Browse Local Files to select a file from the File Explorer.

5. Scroll down to change whatever settings you would like, such as the item’s availability to students.

6. Click the Submit button once you're finished. The item will be visible in your content area.

Create Item
A content item is any type of file, text, image, or link that appears to users in @ Content Area, Learning Moduie, Lesson Plan, or content folder. More Help
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For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
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ATTACHMENTS

can drog files from your computer to the Atzach Files area of unctions. Files ore saved in the top-evel folder in your courses file repository. Select Do Not Attach to remove o selected file.
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Click Submit to proceed. Cancel
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