CTi Upload WebEx Recordings into Blackboard
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You can upload your WebEx meeting recordings to Blackboard to allow your studentsto access them.

1. Log into ccsu.webex.com.

2. Click Recordings onthe menu on the left of the screen (Figure 1). @ Profile
3. You will seea list of your available recordings (Figure 2).
Note: It will take some time for recordings to process after they are -ﬂ- Settings
taken. You must wait for it to process before you can upload it to
Blackboard. Please be patient, as it may take up to 24 hours. ﬁ Calendar
4. Clickonthe =< Shareicon on the right of the screen. Ifyou do not see
the icon, your recording is still processing. o Recordings
FIGURE 1

My recordings

( Al v ) © Add
Name Security Date Created v Duration Size Format
() Example Meeting Recording-20230726 1311-1 a8 ;:’fgf,&?s 0:00:16  598.4 2|0
FIGURE 2

5. You will be presented with the Sharerecording options (Figure 3). Ensure that the Public Link toggle is
on. Then, click on the [[] Copy icon next to the web link to copy it to your clipboard. You can alsoset a
password, or you can just leave it as the default.

Share recording X

Share with specific people
| Enter email addresses ‘

Message

. I'm sharing this meeting recording with you.

Public Link O

Anyone with the link can view this recording ~~

|.. https://ccsu.webex.com/ccsu/ldr.php?RCID=0a86622b FD\

| Password protection

| wWymghsxs <]

Cancel Save

FIGURE 3
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6. Youare now ready to post the recording link to Blackboard. Open Blackboard in a separate taband
navigate to the content area you’d like to post the link to. Click on Build Content, then click on Item
(Figure 4).

WebEx Recordings

Build Content w Assessments Tools

Create New Page
[tem Content Folder
File Module Page
FIGURE 4

7. You will be presented with the item creation page. Type a name for the recording in the Name field. In
the Text field, press the Ctrl and V keys at the same time to paste the meeting information (Figure 5).

CONTENT INFORMATION

* Name WebEx Recording - July 26th, 2023
Color of Name B Black
Text

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

B I U &  Paragraph ~ | Arial v | 10pt W

VWebex meeting recording: Example Meeting Recording-20230726 1311-1|
Password: WymghSXa
Recording link: https://ccsu.webex com/ccsu/ldr php?RCID=0a86622bcB46b7T3 726507 d44 e04d7 27

FIGURE 5

8. Click on Submit. Your students will now have access tothe WebEx recording.
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